Tuesday 24th June 2014
To all members of the Council Staffing Committee: Chair, Vice-Chair, Cllrs. Alan

Baines; Terry Chivers; Pat Nicol; Mike Sankey and Jan Chivers
Dear Staffing Committee members

Re: STAFFING COMMITTEE MEETING ON MONDAY 30TH JUNE 2014
You are summoned to attend the Staffing Committee Meeting which will be held on Monday 30th June 2014 at Crown Chambers, 7 Market Place, Melksham at 7.00pm  to consider the agenda below.

With very best wishes, 

Yours sincerely

Teresa Strange

Clerk
AGENDA

1. Welcome and Apologies (Chair & Vice Chair) 
2. To appoint Chair of meeting

3. To receive Declarations of Interest

4. Public Participation

The following items may be held in committee.
5. Staffing Appraisals: 
a) Report from Clerk following staff appraisals 26th & 30th June
b) Outstanding staff appraisals 

c) Report from Clerk on new position (3 months in position)
d) Clerk Probation review due October
6. Review of office staffing:

a) Future staffing structure and working hours
b) Office opening hours
7.  Staffing salary reviews :
a) NJC increase negotiations: Update
b) Review staff scale points

8. Review of employee terms and conditions of employment (Cllr Sankey)

9. Employee Sickness: Update & Next Steps
10. Staff Training: 
a) Health & Safety  (held by previous Clerk)
b) Fire Marshall (held by previous Clerk)
c) First Aid  (expire Jan 2015)
d) Social Media & Community Engagement tools (My Envolve)

NB: Community engagement now part of Quality Council test

i) DEVELOP Introduction to Social Media 10th July

j) SLCC Digital Engagement 8th July (Didcot) or 25th Sept (Swindon) £145 & VAT
ii) MyEnvolve  (Clerk report on information sessions)
e) Induction training for new office staff (WALC training booked 9th July)

f) SLCC Wiltshire Branch Meetings

g) Training requests following staff appraisals
11. Health & Safety Policy and Fire Risk Assessment
a) Reviews due

b) New law to support volunteers 

